
VESSEL REPORTING SHEET 
Comments Page 

(3 month trial) 
 
Unit identification (ie VMR Jacobs Well) 
 
 
Instructions: 
 
The next three months will be used to trial the new version of the Vessel Reporting 
Sheet.  The forms will be made available to all volunteer groups as well as Water 
Police.   As with any trial, there are always minor problems which are unforseen.  
This document will provide each unit with a mechanism to record any concerns 
and/or comments you experience and forward them to the State Manager of your 
Association. 
 
Copies of this comments page from each unit should be forwarded at the end of each 
month (nil return will also be required) to the State Manager of your Association. 
 
Comments should relate to specific incidents or general suggestions to improve the 
document/s. Your assistance is greatly appreciated. 
 

 
DATE Comments Name 

(optional) 
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Same day – returns to port of departure      Intended intrastate/interstate voyage 
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If vessel logs off upon 
returns to port  

Vessel and passenger details logged as per 
Standard Operational Procedures (SOP’s) 

 
NO VESSEL REPORTING SHEET REQUIRED

Boat intends to return to port of 
departure on the same day 

If vessel overdue from intended 
timings 

Preferred option - Vessel master encouraged to complete 
VESSEL REPORTING SHEET (VRS) in person prior to 

departing. 
Alternative option – VRS details obtained via radio 

communications/telephone/fax/email. 
Vessel master advised to establish contact with radio bases 

enroute to port of destination of position and notify completion 
of VRS with relevant organisation and if modification of ETA 

required. 

Establish contact with 
intended port of 

destination 

Fax/email completed 
VRS to port of destination

If vessel overdue from 
intended timings 

Action for overdue vessel as per 
SOP’s 

- Notify local Water Police 
- Communications search

No contact can be 
established with intended 

port of destination 

Fax/email completed VRS 
to Brisbane Water Police 

(3895 0322) 
Phone 3895 0333 to 

confirm receipt. 

Brisbane Water Police to 
on forward VRS to relevant 

VMR/Water Police as 
required 

Boat intends to transit to port of 
destination other than port of 

departure 

Action for overdue vessel as per 
SOP’s 

- Notify local Water Police 
- Communications search 

 
 
 
 
 
 
 
 

No further action 
required 
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VMR ??? (insert marine rescue unit)
(location) Queensland 

Telephone (07) ???    
 Facsimile (07) ???
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VESSEL REPORTING SHEET 

lice and VMR organisations are not staffed 24 hours a day. It should not be assumed that the VRS has been received and 
actioned without verbal confirmation with personnel from the organisation with which the VRS was logged. 
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ame  

VRS Reference No: (insert number)
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Information   (including Ports intended to stop at during voyage) 

ion 1.6                                                                                                         23 September 2005 

 
 
 



Vessel Reporting Sheet – Reference Number Sheet 

Local VRS 
reference Number 
 
e.g. (MO 05/0001) 

Date Vessel Name Port of 
destination 

notified 
Yes/No 

(date and time) 

If No - Water 
Police notified 
(date and time) 

Comments – modifications 
 

e.g. (Master of vessel advises coastal station which 
will be contacted enroute) 

 
05/0001 

     

 
05/0002 
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